
Name: ______________________________________________ 

Date of Request: ______________________________________ 

Department: __________________________________________ 

Reason for Request: _______________________________________________________________ 

________________________________________________________________________________ 

Destination: __________________________________________ 

Departure Date: ______________________________________ 

Departure Time: ______________________________________ 

Pick-up location: ______________________________________ 

Return Date: _________________________________________ 

Return Time: _________________________________________ 

Drop-off location: ______________________________________ 

Additional Comments: _______________________________________________________ 

_________________________________________________________________________ 

Signature: ___________________________________________ 

Authorization of Rental Vehicle Use 

Title: _________________________________________________ 

Name: _______________________________________________ 

Signature: _____________________________________________ 

Date: _________________________________________________ 

Exhibit #2

Request for Rental Vehicle Use Form 

SAMPLE
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